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1. GENERAL BUSINESS

i. Login
Enter a given [username & password] provided by the system
administrator as shown from the image below.

Click the [log in] button and the system dashboard will appear. The
system dashboard displays the number of stocks and sales

information summary.
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ii. Stock Management

To manage stocks click the [yellow stocks card] from the left side.

Add New Stock Item
Click the [plus sign] button
create new stock.
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Search stock item
From the search field write the
[description name].

Click on + to add Stock

Q st

Description Price Qty

Shuka kubwa 70,000 80000
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Edit stock item

€ Click the [item name] from the list

€ Tap the price from the top field or quantity at the bottom field
to make changes

€ Click [update] button to save the changes

Update Stock

Stack: Shuka kubwa
Unit Measure: Pc

Update Stock
70000| Stock: Shuka kubwa
Unit Measure: Pc.

80000

Alert

‘Stack updated successfully
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iii.Sales Management

To manage sales click the [green sales card] from the right side.

Add New Regular sales

Click the [plus sign] button at the bottom of the page.
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User can only make sales from the specific created stock items.

INVENTORY

institution)

o oo o

Fill in customer’s information
Select the item from the list at the bottom
Click the [item name] from the stocked item list more than one

NON-INVENTORY

times to increase the item’s quantity.

Select type of customer (walking, registered or government



€ Click the [item name] from sales list to decrease the quantity.
€ Click [minus sign] icon to delete the item.

sales items

@, Search Stock ltems...

[ wwso. T e T we ]
stock items PENSELI
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Click [verify] button

Click [save and print] button to print the

. VERIFY SALES
receipt.

Currency: TZS
Customer: test

Items:

1.bulb 50Wattz, Price: 1,000, Discount:
0,Qty: 2

2.socket switch, Price: 1,500, Discount:
0,Qty: 1

Total price : 3,500

CLOSE J| SAVE AND PRINT




Non-Inventory sales

User can make sales using general/shared items from the list.

Select non-inventory from the top side S e e

Add Sales

INVENTORY NON-INVENTORY

Fill in currency and customer’s information

Search the [item name] by typing the name from the [item
name] field

Enter amount and quantity

Click [verify] button

*e oo

3:05pm M

<« VFMS
Add Sales

INVENTORY NON-INVENTORY

TZ8

Walk in Reg. Gov.

ELECTRIC WIRE
20000 _

click [save and print] button

VERIFY SALES

Currency: TZS
Customer: Test
Items:

1.ELECTRIC WIRE, Price: 20000,
Discount: 0, Qty: 1

Total price: 20,000

CLOSE J§ SAVE AND PRINT




Add more item

To sell more than one item in a list

Click the [plus sign] icon | S |

Remove item
Click the [minus sign] icon to remove the added [l item.

Special Releived sales
Click the [shake hand sign] button to add special releived sales

4721112312 1,500 2021-11-23T..
5621112311 1,000 2021-11-23T...
242112210 2,000 2021-11-22T...
1421111810 1,000 2021-11-18T...
6221111810 300 2021-17118T...
9421111770 500 20211017
BOZ1IIHIZ. 400 2021-171-16T..

7021611 20 2027,

D
5821111514 100 2021

6721111514, 2500 2021
GPW@\ oulof29 + ‘

€ Enter releif ID

Apply Relief

511220]

€ Click [check ID] button to verity the ID
€ Print the [verify and print] button

iv. User profile

Click the menu bar from the
Click [profile]

top




¢ Enter the current and old password
¢ Confirm the new password
€ Click [edit profile] button to save the changes

2025608121
RASHID HABIB ALI

# Home

&  Profile

& Report

[ togout

m‘ ZRB All rights reserved

v. Reports

Click [report] button from the menu bar

2025608121
RASHID HABIB ALI

E‘ Logout

’:3‘? ZRB All rights reserved

€ Select the [curreny] you wish to display the amounts

4 Enter the [start and end date] range
€ To view individual receipt check the [show individual receipt]

check box



€ To view the sales summary leave the [show individual receipt]
check box
€ Click the [generate report] button

Sales Report
From: 01-11-2021 To: 30-11-2021
Report Currency :TZS
Total Sales :14
Total Taxable:
Total Non Taxable:
Show individual receipts? Total Tax: 1,216
Total Amount: 12877
Receipt ltems: Sales Report
SN Recsi Amount  Tax
From: 23-11-2021 To: 23-11-2021
1 39211... 600 7826 Report Currency :TZS
Total Sales :2
2 47211.. 1,500 195.65 Total Taxable: 2,500
Total Non Taxable:
3 56211.. 1,000 130.43 Total Tax: 326
4 24211, 2000 260.87 Total Amaunt: 2,500
CLOSE PRINT
.
<Sales report> <Summarized sales report>

Clck [print] button to print the report.



2. ACCOMMODATION

After the user login, the check-in dash board will appear which
show sumarry of in house guest.

i. Check-in new guest

Enter guest’s details
Click [verify] button
Click [save and print] button

10
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¢ VFMS
Add Hotel

PASSPORT v c e

AB5678899

Asmahan

Select Document Type v ° °
Issued Country

Document Number

Full Board v

usb v
l ROOM 1 v

Add guest in the same room
Click the [plus] button from the top I PASSPORT v I:I:'

side

Fill in another guest to be added in the same room with same
package.

Change room
Click the guest from the checked-in list
Click [change room] EEEE e button

CHECKED IN CHECKED OUT RECEIPTS

Accomodation Info.

Change Room
Passport: fyic Name: yfudc

Passport: fyic
Country ZAF Acc. Price: 50

Name: yfudc

Search for an item
ROOM 1

11



Check-out guest

Click the guest from the checked-in list

Click [check-out] button

Click [check-out] button to print checkout report

CHECKED IN

Checkout Report

Checkin Date: 26112021 12:03:00

Checkaut Date: 26-11-2021 16:23:33

Amount65; Tax 231548

. Mo, of Days -1 Currency USD

Accomodation Info.
Guests:

Passport: fyic

Country ZAF
ylude  2aF fic

testRoom ¥ 50

Other Services:

Accommodation report

1631 EOB
VEMS

Report

Accomodation Report

From: 26-11-2021 To: 26-11-2021
Report Currency :USD

Total No. of Pax :11

Bed Nights: 11

Infrastructure Tax:

Total Tax: 27

Total Amount: 207

CLOSE PRINT

YOU ARE OFFLINE
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3. Other services

This includes Restaurant, Bars, Kite, spa, massage etc. The
procedures to follow while using system are the same.

The following process can be refered as per General Business
described above in I (i),(ii) and (iii).

€ Login

€ Stock managemnt

€ Sales managemnt for regular customers.

i. Sales management (checked-in guest)

To the sales green card from the dashboard, the following
will appear.

€ The view will display the list of all checked-in guest
€ Plus sign button for conducting regular customer’s
sales

1357 KO 3 -

<« VFMS

Restaurant

CHECKED IN RECEIPTS

Click on + to add Restaurant

Q, Search Accomodati...

Name Country

TEST GUEST2 CHN

TEST GUEST IND

éPage 7 outof 1 é

Click on the specific guest to process any service he/she wishes to

13



have.

The inventory and non-inventory page will appear for the selected
guest.

Make sales with reference to the [sales management] explained
from the basic businesses above.

1403 80O - 1403 L8O -

¢ VFMS

Add Resta

VFMS
Add Resta

INVENTORY NON INVENTORY INVENTORY NON INVENTORY

Item

beef

VERIFY SALES

Currency: USD

—_— Pt

Items:
Q. Search Stock Items...

AlcSpl... ?,chn:ken burgger, Price: 10, Discount: 0, Qty:

1.beef, Price: 15, Discount: 0, Qty: 3

Total price: 55

CLOSE J| SAVE AND PRINT

( ClearAll )

Click [save and print] button to print the receipt
Click [close] button to cancel the transactions

14
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